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Glossary of Acronyms, Terms, and Abbreviations

ABC Approved Budget fol ihe Contract.

BAC - Bids and Awards Commlttee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to and n

consonanc-e with the requirements of the biddlng documents. Aiso leferred to as Proposa/ and Iender

(2016 revised lRR, Sect on 5[c])

Bidder - Refers to a contraclor, manufacturer, suppller, distributor and/or consultant who submits a bid

in response to the requirements of the Bidding Documents. (2016 revised IRR Section 5ldl)

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids, furnishing

all info-rmation necessary for a prospective bidder io prepare a bld fol the Goods, lnfrastructure

Prcjects, and/or Consulting Services required by the Procurlng Entity. (2016 revised lRR Secuon 5[e])

BIR - Bureau of lnternal Revenue.

BSP Bangko Sentral ng Pilipinas

Consulting Services Refer to services for lnfrastructure Projects and other types of projects or

activties oithe GOP requiring adequate extemal technical and professional expeftse that are beyond

the capability and/or capacity oi the GOP to undertake such as, but not limited to; (i) advisory and

Lview'services; 1li1 pre-inveilment or feasibility studles; (iii) design; (v) construction supervision: (v)

management and reiated serv ces, and (vi) olher technical serv ces or special studles' (2016 revlsed

lRR, Section slil)

CDA' Cooperative DevelopmentAuthority.

Contract - Refers to the agreement entered into beiween lhe Procuring Entity and the Suppliel or

I\/lanufacturer or Distributor or Service Provider for procurement of Goods and services, contractor for

Procurement ol lnflastructule Projectsi or Consultant or Consulting Firrn for Procurement of Consulting

Services; as the case may be, is recorded n the Contract Form signecl by the parties includlng all

attachments and appendlces theleto and all documents incorporated by reference thelein'

CIF - Cost lnsurance and Freight.

CIP - Car age and lnsurance Pald.

CPI- Consumer Price lndex

DDP - Refers to the quoted price ofthe Goods, which means "delivered duty paid '

DTI* Depaftment of Trade and induslry.

EXW - Ex wolks.

FCA "Free Carriei'shipping pQint.
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FoB -'Free on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Project-Refers to procurement whose funding

source is from a foreign government, ioreign or internationai linancrng insttution as specifled in the

Treaty or lnternation a or Executive Ag reerne nt. (20 1 6 revised RR, Seclion 5[b]).

Framework Agreement - Refers to a written agreemenl beh^/een a procuring entity and a supplier or

service provider that identifes the terrns and conditions, under which specific purchases, olherwise

known as 'Cal -Offs, ' are made for the duration of the agreement. li is in ihe nature of an option

contmct between the procur ng entity and the bidde(s) granting the procuring entity the optof to elther
place an order for any ofthe goods or services identified n ihe Framework Agreement List or not buy at

all within a minimum period of one (1) year to a maximum perlod oi three (3) years. (GPPB Resolution

N0.27-2019)

GFI GovernmentFinanclallnsttution.

G0CC Governmenlowned and/or-controlled corporation

Goods - Refer to alitems, supples, materia s and general support servlces except ConsuLting

Services and lnfrastructure Prolects, which may be needed ln the transaction of public bus nesses or n
the pursuit of any government undertaking, proiect or actvity, whether in the naiure of equipment,

furnrture stationery, materials for construclion or personal property o{ any k nd. including non-personai

or contractual services such as the repail and maintenance of equipment and furniture, as well as

trucklng hauling, lanitoral, security, and related or analogous services, as wel as procuremeft of

materials and suppiies provided by the Procuring Entity for such services. The terrn "related" or
"anaogous services" shal ;ncude, but ls not iimited to, lease or purchase of office space, media

adverlsements, health maintenance services, and othel services essential to the operaton of the

Procurng Entity (2016 revised RR, Section 5[r])

GoP - Govemment of the Philippines

GPPB -Government Procurement Policy Board

INCOTERMS - lntemational Commercial Terms.

lnfrastructure Projects - nclude the construction, rmprovement, rehabilltation, dernolition, repair,

restoraton or mainlenance of roads and bridges, railways, airports, seaports, communlcation lacilltres,

civiworks cornponents of nformatlon technology projects, irrlgaton, flood control and drainage, water

supply sanitatlon, sewerage and solid waste managen]ent systems, shore proteclion energyipower

and electrlicalion facilities, national buildings. school buidings, hospltal buildings, and other related

construction projects ofthe government. Also referred \o as civil works or works. (2016 revised RR.

Section 5[u])

LGUS - Loca Government Units.

NFCC - Net F nanclal Contracting Capacity

NGA - National Govemmeni Agency.
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PhiIGEPS . Philippine Government Electronic Ploaurernent System.

Procurement Project refers t0 a specifc or idenufied procurement covering goods, infrastruciure

project or consult ng seryices. A Procurement Plojecl shall be desclibed, detailed, and scheduled in the

Project Procurement l\,4anagement Plan prepared by ihe agency which shal be consolidated in ihe

procuring entitys Annual Procurement Plan (GPPB Circular No. 06'2019 dated '17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

UN - United Nations

SLCC - Single Largest Completed Contract.

Supplier - refers to a ciUzen, or any corpolate body or commercal company duly organized and

registered under the laws where it is esiabLished, habitua ly established in business and engaged in the

manufacture or sale of the merchandise or performance of the genera servces covered by his bid.

(ltem 3.8 of GPPB Resoutron No. 13-2019, dated 23 N4ay 2019). Supplier as used in these Bldding

Documenis may ikewise refer to a d stributor, manulaciurer, contractor, or consultant
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1

Republic of the Philippines

Province of Romblon

MUNICIPALITY OF SANTA FE

-oOo-

luvrerlon ro BtD FoR THE

PROCUREMENT OF OFHCE SUPPLTES (LOT 1-3)

The Municipat Ganemment ol santa Fe, Romblon, through he Gefleral Furd 20231 inbnds to

apply the sum of Ore Hurdred fhw Eigttt fhousand Four Hundred ThW Sever Pesos

(Php138,437.00) being lhe Approved Budget fo] the Gonfact (ABC) to payments under the

cnnlncllor "Procurement ol afice supplies (Lot 13) (l7B No. 202x0079)". Bids received in

excess of the ABC shall be automalically rejected at bid opening. Bluders nay participate for

any one or all lols.

LOT
NO.

NAME OF PROJECT ABC

Lot 1 Office Supplies ([4ayols office) P 101,345 00

Lot 2 office Suppiies (BAC) P 10,100 00

Lot 3 Ofi ice SLrpplies (l'4NAO) P 26.992.00

2. fhe Municipat Covemmenl of Santa Fe, Romblon no,,! lnvites bids for the above Procurement

Project. Delivery of Goods is requlled thirty (30) wo*ing days aftet the receipt af the Notice to

Proceed of the Wilning Bidder. Bidders should have comp eled, within the last three (3) years

from the dale of submission and receipt of bids, a contract similar to the Project. The description

of an e igible bidder is contained if the Bidding Documents, particulady in Sec|on ll (lnslructions

to Bidders).

3. Bidding will be conducted through open competitive bidding procedures us ng a non-discreUonary

'pass/fa l'criteron as speciiied ln ihe 2016 Revised lmplementing Rules and Regulat ons (lRR)

of Republic Act (RA) 9184.

Bidd ng is restricted to Fillpino cltizens/sole proprietorshlps partnershlps or organizauons with at

leasl slxty percent (60%) interest or outstanding capiial stock belonging to citizens of the

Phillppines, and to ciUzens or organizations of a country the laws or regulations of which grant

sim lar rights or privlleges to Filip no citizens, pursuantio RA 5183.

4. Prospective B dders may obtaln further infomation fiom Municipal Governmenl of Santa Fe

and inspect the Bidding Documents al the addless given below during 8:00 amto 5:00 pm

5. A complete set of B dding Documents may be acquired by interesied Bidders on November 8,

2023 to November 28,2023 fronr the given address and website beow and upon payment of

applicable fee for the Bidding Documents, pursuant 1o the latest Guidelines issued by the GPPB'

1 In the cov alNatiorul Gorctmne agercies th. cenerut ,lPtoPt'Dtio,s Act ahdtat connnn,E aPPtoPridlia$; the 'de 
oJcoccs

GFI|- md Sttcs, the Corporule tudEei lat th. dnu acr alPrd.A hlJ ke sawtning Bad ds; in the cu. ol OGUS the RudPPt .tat the

.antrer appt@ed b! iE resput e sa,Eqruian (:iectian 5(a), R'4 9134)

7

THE BIDS AND AWARDS COMMITTEE



n the amount of Five Hundrcd Pesos (P500.00). The Procuring Entity shall allow ihe bidder to

present lts proofof payment for the fees to be presenled in person.

ll may also be downloaded ftee of chaqe from the website of the Phiippine Govemmerlt

Electronic Procurement System (PhilcEPS) and the webste of lhe Procuring Entily, provided that

Bidders shall pay the applicable fee for the Bidding Documents not later than the submissior] of

their bids.

6 Bids rnust be duly receved by the BAC Secrctadat through n]anual submrssion at lhe oflice

address indicated below on or before l'/overnber at 9:00 A.M. Late bids shall not be

accepled

7 Ali Bids must be accompanied by a bid security in any of the acceptabe folms and in the amounl

stated n ITB Clause 14

8. Bid opening shall be on !!g@!.4.A84!P!-L . at fite given address below. Bids will

be opened in the presence ofthe bidders' representat ves who choose to atlend the activlty

L The l,4unicipal Government of Santa Fe Romblon reserves the right to reiect any and all bids,

declare a failure of bidding, or not award the contract at any time prior to contract award in

accordance with Secuon 35.6 and 41 of the 2016 revised IRR oi RA No. 9184, without thereby

ncurdng any liabiiiiy to the aflected bidder or bidders

'10. For further information, please refur to:

ENGR. CHARLIE T. ANDRES JR
M u n ici p al Ag ic u ft uist/LG U -B AC Chairp ers on

ttunicipaw of Santa Fe

Province ol Romblon

Telephone No. 0927-863-587 5
Email Address: sb.febacz0zl@qmail.com

11 You mav v sii the websiie lisied below:

For downloading of B ddingDocunenls' U@;!@E@b!9Ebb!&!Oh

T. ANDRES JR,
LGU-BAC Chatperson

8
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1 Scope of Bid

The Procuring Entity, Municipal Govemment of Santa Fe, Romb/oli w shes 10 rec-o ve Bids

for the Procriremenf of Oflice Supplies (Lot f3), with identification number IFB No 2023'

0079

The Procurement Project (refe(ed to hereln as 'Proiecl') is composed of three (3) lots' the

details of which are described in Section Vll (Technical SpeclilcaUons)

2- Funding lnformation

21

22 The source offunding is

General Fund 2023, as approved by the Sanggunian.

The GOP through $le source of funding as indicated below for Ge'Ie/al Fund 2023 in

the amount of bne Hundrcd fhitty Eight Thousand Four Hundrcd Thhty Seven

Pesos (P138,437.00).

3. BiddingRequirements

The Bidding for the Project shall be gOverned by a I the provisrons of RA No' 9184 and its 2016

,"ru"O lR , lncluding its Generic Frocurement l,y'anuals and assoclated poicies' rules and

regulaiions as the piimary source thereof. while the hereln clauses shall serye as the

secondaly source thereof

Any amendments made to the IRR and other GPPB lssuances shall be applicable on y to the

onioing posting, advertisement or lB by the BAC through the issua'ce of a suppLemental or

bid bulletin

The Bidder, by the act of submittlng its Bid, shall be deemed to have verified and accepted the

general requiiements of this Proie;t including olher factors that may affect the cost' duratlon

lnd execution or implementation of the coniract, project, oI work and examine all instruciions'

forms, ierms, and projeci requrrements in the B dding Documents

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procurlng Entity, as well as the Bidders and Suppliers, shall observe the hlghest standard

of eth cs duri;g the procurement and execuuon of the contract They or through an agent shall

not engage in"conupt, fraudulent, collusive, coercive, and obstructive practices defned under

Annexi.liof the 2016 revised LRR of RA No. 9184 0r other iniegrity violations in competing for

the Proiect.

5. E gible Bldders

51 Only Bids of Bidders lound to be legally' technically, and financially capable will be

evalualed.
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5.2. Foreign ownership linrited to those allowed under the rues may participate in this

Project

Pursuant to Sect on 23.4.1.3 of the 2016 revised IRR of RA N0.9184, ihe Bidder shall

have an SLCC that is at least one (1) contract similar to the Proj-"ct the value of which,

adjusted to current pdces using the PSA s CPl, must be ai least equivalenl to:

For the procurement of Non-expendable Supplies and Services: The Bidder must

have completed a single contract that is sirnilar to this Project, equivalenl to at

least fiily percent (50%) ofthe ABC.

53.

5.4.

a

c.

b. For the procuremeni of Expandable Supplles; The Bidder must have completed a

slngLe contract that is simlar to ihis Project, equivalent to at least twenty-five

percent (25%) of the ABC.

For procuremenl where the Procuring Entiiy has determ ned, after lhe conducl of

market research, lhat imposition of elther (a) or (b) will likely result to faiule of

biddng or monopoly that,,,/ill defeat the purpose of public bdding the Bidder

should comply with the following requirements: [Select either failure or monopaly

of bidding based on narket research contluctedl

Compleled at least two (2) similar contracts, the aggregate amount of

which should be equivaleni to al leasl fifly percent (50%) in the case of
nan-expandable supplies and sevices or tweuty-five percent (25%) in lhe

case of expanclable supp/lesJ of the ABC for this Project; and

The largest of these similar contracts must be equivalent to at least haLfof

ihe percentage ofthe ABC as [equired above

The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 2016

IRR of RA No 9184.

i

6. Origin of Goods

There s no restricton on lhe orlgin of goods other than lhose prohibited by a decision of the

UN Security Council taken under Chapter Vll of the Charter of the UN, subject to Domestic

Preference requirements under ITB Clause 18

7. Subcontracts

The Procuring Entity has prescribed that subcontracling is not al owed

8. Pre-Bld Conference

The Procuring Entity will hold a pre-bid conference for this Proiect on the specified date and

time and either at its physical address Uinsel if applicablel andi or through

vldeoconferencing/webcasting) as indicated in paragraph 6 ofthe lB,

9. Clarificatjon and Amendment of Bidding Documents

t1



10.

Prospective bidders may request for clarifcation on and/or interpretation of any pad of the

Bldding Documents Such requesls must be in writing and receved by the Procuring Entity'

eiher;t its given address or through electronic mai indicated n the IB, at east ten (10)

calendar days before the deadline set lor the subrnission and receipt of B ds

Documents comprising the Bid: Ellgibility and Technical Components

10.1. The frst envelope shall contain ihe eLigibility and technical documents of the Bid as

specifled in Section Vlll (Checklist of Technical and Financial Documents)'

l1).2. The Biddels SLCC as indicated in ITB Clause5.3 should have been completed within

the last lhree years priol to the deadline for the subm ssion and receipt of bids'

10.3. lf the ellgibllty requircments or slatements, the bids' and all other documents for

submission lo the BAC are in foreign ianguage other than Engish. it must be

accompanied by a translation in English, which shall be authenticated by the

appropriate Philippine foreign seryice esiablishment, post, or the equivalent ofiice

having jurisdiction over the foreign biddeis affarrs in lhe Phiiippines Similar to the

required authentication above, for Coniracting Parlies t0 the Apostllle Convention, only

the translated documents shal be authenticated thlough an apostille pursuanl to GPPB

Resolution No 13-2019 dated 23 May 2019. The English kanslation shali govern' for

purposes of interpretation ofthe bid.

Documents comprising the Bid: Financial Component

11.1. The second bid envelope shaLl contain ihe financial documenls for lhe B d as specified

in Section Vtll (Checklist ofTechnical and Financial Documents).

11.2. lf the Biclder claims preference as a Domestic Bidder or DomesUc Entity, a c-"rtificalion

issued by DTI shaLi be provided by the Bldder in accordance with Section 43 1 3 of the

2016 revised IRR of RA No. 9184.

11.3. Any bid exceedlng the ABC ndicated ln paragraph 1 ofthe lB shallnot be accepted

11

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the following

manner:

a. For Goods offered from wlthin the Procuring Entity's country:

i The price ol the Goods quoted EXW (ex works, exjactory, ex-

warehouse, ex-showroom, oroff-the-shelf, as applicable)i

The cost of all customs dutles and sales and other taxes akeady pa d or

payable

The cost of transporlaiion, tnsurance, and othel costs incldental to

delivery ofthe Goods to iheir finai destinalion; and

ii
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The price of other (incidenlal) services, ifany, listed in the EqS.

b. For Goods offered from abroad

Unless otheMise stated in the BDS, the price of the Goods shall be

quoted delivered duty paid (DDP) with lhe place of destination in lhe

Philippines as specfied n the BDS. ln quoting the plice, the Bidder

shall be free to use transportation through carriers registered in any

eigible counlry Similary, the Bidder may obtain insurance servces

from any eligible source country

The price of other (incidental) services, if any as listed ln theEDq

13. Bid and Payment Currencies

I

13.1. For Goods that the Bidder will supply from outside the Phiipplnes the bid prices may

be quoted ln the local currency or tradeable cunency accepted by the BSP at the

dscretlon of the Bidder. However, ior purposes olbid evaluation, Bids denominated n

foreign currencies, sha I be conveded to Philippine currency based on the exchange

rate as published in the BSP reference rate bulletln on the day ofthe bid opening.

13.2. Payment of the contract pdce shall be rnade in Philippine Pesos

14. Bid Security

14.1. The Bldder shall submta Bid Securinq Declarationz or any form of Bid Securty in the

amount indicated in the BDS, which shall be not less than the pelcentage ofthe ABC in

accordance wilh the schedule in the BDS.

14.2. The Bid and bid security shall be valid within 120 Calendar Days from the Bid Opening

Any Bid not accompanied by an acceptabie bid secudty shall be relected by the

Procur ng Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of iis Bid.

ln addition, each b dder shall subm t two (2) addiUonal hard copies and/or electronic copies of

the Bid However, failure of the Bidders lo comply wlth the said request shall not be a ground

for disqualification.

The Procurng Entity allows the submission of bids lhrough online submisson or any other

electronic means, the Bidder shall submit an electronic copy oi its Bid, which must be digita ly

signed An electronic copy that cannot be opened or is conupted shall be considered non-

responsive and, thus, automatically disqualiied.

' Ln the case of Framewo.k Agreement, the undertlking shall rcfer to entdng into conLact with lhc Procuilg Ediry e
tumishlng ofthe perfornance semity or the lerform ce secuing declamtion within ten (10) calendar davs hom rcceipt of

Notice to Exocule l'mmework Agocncnt.
13



16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified dale and tme and either at its physical

address or through online submission as indicaled ln paragraph 7 ofihe lB.

17. Opening and Preliminary Examination of Bids

I7.1. The BAC shall open the Bids in public at the Ume, on the date, and at the place

speciiled in paragraph 9 of the lB. The Bidders representatives who are present shall

sign a reg ster evidenclng their attendarce. n case videoconlerencing, webcasting or

other similar technologles wlll be used, atiendance of participants shall likewlse be

recorded by the BAC Secrelarlat.

n case the Bids cannot be opened as scheduled due lo iustifiabe reasons, the

rescheduling requiren'rents under Section 29 of the 2016 rev sed RR of RA No. 9184

shallprevail.

17.1. The prelminary examination of bids shall be governed by Section 30 of the 2016

revised IRR of RA No. 9184.

18. oomesticPreference

18.1. The Procuring Enliiy will grant a marg n of preference for the puQose of comparison of

B ds ln accordance with Section 43 12ofthe20l6revisedlRRofRANo.91B4.

'19. Detailed Evaluation and Comparison of Bids

191 The Procu ng Entilys BAC shall immediately conduct a detalled evaluauon of all Bids

raled "passed,' using non-discretionary pass/fail crteria. The BAC sha I consider the

conditions in the eva uation of Bids under Section 32.2 of lhe 2016 revised IRR of RA

N0.9184.

19 2. lnterested bidders may submit a proposal on any of the iots or items, and evaluation

will be undertaken on a per lot or ilern basis as the case maybe ln th s case, the B d

Security as required by ITB CLause 14 shall be submitted for each lot or item

separately.

19.3. The descriptions of the lots or items shaLl be indicated in Section Vll (Technical

Specifications), although the ABCS of these lots or items ale indjcated ln the BDS for

purposes of ihe NFCC computation pursuant to Section 23.4.2.6 of the 2016 revlsed

lRRofRANo.9184. The NFCC must be sufficient for the total of the ABCS for alL the

lots or rtems pafticipated in by the prospect ve Bidder.

19.4. The Prolect shall be awarded as follows:

one Project having several items that shall be awarded as one contract.

19.5. Excepl for bidders submtting a committed Line of Credit from a Universal oi
Cornmerclal Bank in lleu of its NFCC computation, all Bids must include the NFCC

computation pursuant to Section 23.4.1.4 of lhe 2016 revised IRR of RA No 9184,

whichmustbesufficentforthelotal of the ABCS fol all the lots or items part cipated n

by the prospecUve Bidder. For bidde6 submitting the commlited Line of Credil, it must

l



be at least equal to ten percent (10%) of the ABCS for all the lots or tems participated

in by the prospect ve Bidder

20. Post Qualification

20.2. Within a non-extendible period of five (5) calendar days from receipt by the Bidder of

the notice from the BAC thai it submiiled the Lowest Calculated Bid,the Bidder shall

submit iis latest lncome and buslness lax returns iled and paid through the BIR

Electronic Filinq and Payment System (eFPS) and other appropriate licenses and

pemits required by law and siated in the BDS

21. Signing of the Contract

21.1. The documents required n Section 37.2ofthe2016revised lRRof RA No.9184shal

form pa( of the Contract. Addltion a Conlract d ocuments are in d icated in the B DS.

t5



Section lll.
Bid Data Sheet

16



Bid Data Sheet
ITB

Glause
Forthis purpose, contracts similar to the Projectshall be

Sate and delivery of items similar in natLtre stated in the Technical Speciflcatians'

sectian of this Bidding Dacuments
a

C

b completed withn three (3) years prior to the deadline for the subrnission and

receipt of bids

Prospeclive bidder need to submit one SLCC per lol

Note: l..lse the prescribed forms for the Stalement of SLCC provided in this Bldding

Documents. Using other forms not prescribed in this bldding documents is ground

for disqualification of bids

7.1

'1 For bid Security, if the bidder opted to submil Bid Securing DecLaralion, use the
prescribed form provded in this Bidding Document

2. For NFCC, Staten'rent of SLCC and Statement oi All ongoing and Private

Contracts, the prospective bidder should use the prescribed form provded n

this Bidding Document

3 NFCC computation should be pursuantlo Section 2341 4 ofthe 2016 revised

IRR of RA No. 9184

Using other Iorms not presc bed in this Bidding Document is a ground for
disqualification of bids.

12 The price of the Goods shal be qLroted DDP Municipal Aavernment af Santa Fe -
Poblacion, Santa Fe, Rarnhlon inclusive of applicable taxes and fleight charges or the

applicable lnternational Commercial Terms (INC0TER[4S) for this Proiect.

14.1 The bid security shall be in the form of a Bid Secul ng Declaralion, or any of the fo low ng

forms and amounts:

BD
SECURLTY

Cash or Cashlels/
IVanageas Check

Bafk
Draft/Gua.antee

Surety BoJrd

Lot 1

Lot 2

Lot 3

P 2,026.90

P 202 00

P 539 84

P 2 026.90

P 202.00

P 539.84

P 5,067.25

P 505.00

P 1.349.60

17

Sthconlractino is not allowed.

10.1 The irst envelope shall contain the ellglbility and lechnlca documents of the Bid as

specified ln Section Vlll (Check ist of Technical and Financial Documents)

Please follow the additional provisions:



ABCName of ProjectLot No.

P 101,345.00Lot 1 office Supplies (Mayois Office)

P 10,100 00Offce Supplies (BAC)Lot 2

P 26,992.00Lot 3 Otfice Supplies (MNAo)

The ABC for the project is One Hundred Thity
Seven Pesos (P 738,437.00) broken into the follo\ling lots:

Eight Thousand Faur Hundred ThidY19.3

24.2

21.2 None

l8

AIR Certif'tcate of Reglstration and Latest incane tax and buslness tax return fled and pajd

through the BIR Electronic and Paymeni Sysiem. LikeMse, updated Tax Clearance and

PhilG-EPS Registration are required if those docunents aheady exptes during lhe canducl

af past-qualification but nal duringlhe subnission and openitg af bitls.



Section lV, General
Conditions of Contract
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1. Scope of Contract

This Contract shall include all such items, although not speciically mentioned, that can be

reasonably infeffed as beng requ red for its completion as if such items were expressly

mentioned herein. All the provislons of RA No. 9184 and ts 2016 revised lRR, incuding the

Gqnerlc Procurement [4anual, and associated issuances, constilule the primary source for the

tems and conditions ofthe Conlract, and thus, app icable in contract implementation. Heren
clauses shaLl serve as the secondary source for the terms and conditions ofth€ Contract.

This is without prejudce to Sections 74.1 and 74.2 of the 2016 revlsed IRR of RA No. 9184

allov/ing the GPPB to amend the 1RR, which shall be applied to all procurement activities, the
advertsement, posting. or invitation of whrch were issued after the effectivlty of the sad
amendmeni.

2. Advance Payment and Terms of Payment

21. Advance payment of the contract amount ls provided under Annex "D" of the revised

2016 RR of RA No. 9184.

22 The Procurlfg Entity is allowed to delerrnine the lerms of paymeni on ihe partia or
staggered deivery oi the Goods procured, provided such partial paymenl shall

correspond to the value of the goods delivered and accepted in accordance with

prevailing accounting and auditing rules and regulations. The terms of payment are

ind cated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days irom receipt of the Notice of Award by the Bldder from the

Procuring Entty bui in no case laier lhan the signlng of the Contract by both parties, the

successful Bidder shai fumish the performance security in any of the forms prescribed in

Section 39 of the 2016 revised IRR of RA No. 9184.

4. lnspection and Tests

The Procurlng Entty or its representative shall have the right to nspect and/or to lest the

Goods to confirm iheu conformily to the Project specllcations at no extra cost to the Procuring

Entity n accordance wrlh the Generic Procurement lvanual. ln addition to tests in lhe SCC,

Section vll 0echnical Specifications) shall specify what inspecuons and/or tests the

Procuring Entity requires and where they are 10 be conducted. The Procuring Entity shall

notify the Supplier in writ ng. in a limely manner of the identity of any representatives retained

for these purposes.

Al reasonable faciliiies and assistance for the inspection and testing of Goods, includlng

access to drawings and production data, shall be provided by the Suppller to the autholized

inspectors at no 6harge to the Procuring Entity.

20

Addrtronal requirements for the completion of this Contracl shal be provided in the Special
Conditions of Contract (scc).



5. Warranty

5.'l ln order to assure that manufacturng defects shall be corrected by the Supplier, a

warranty shall be required from the Supplier as provided under Section 62 1 of the

2016 revlsed IRR of RA No 9184

The Proculing Entity shall promptly notiiy the Supplier in viriting of any calms arsing

under this warranty. Upon recelpt of such noUce, the Supplier shali, repair0l replace

the defective Goods or parts thereof without cost to the Procurlng Enlity, pursuant t0

th€ Generic Procurement l\4anua .

5.2

6 Liability of the Supplier

The Supplier's liab lty under this Contract shall be as provided by the laws of the Republic of

the Philipplnes.

lf the Supplier is a jojnt venture, all partners to the joint venture shall be iointly and severally

I able to ihe Procuring Ent tY

tl



Section V.
Special Conditions of

Contract
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S ial Conditions of Contract

Clause

1

For purposes of the Contract, "EXW,' "FOB," 'FCA,' 'ClF," 'CiP,' "DDP" and other trade
terms used to describe the obligat ons 0flhe parties shall have the meanings assigned to
thern by the curent edition of NCOTERN4S pubished by the lnternatonal Chamber oi
Commerce, Paris The Delivery terms ofthls Contract shall be as follows:

The delivery terms applicable 10 this Contract are delivered on project site at l',\unicipal

HallPoblacian, Santa Fe, Romb/on. Rlsk and t tle will pass from the Suppller to lhe
Procuring Entiiy upon rece pt and flnal acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the lerms
specfied in Section Vl (Schedule of Requrrements)

Upon delivery of the Goods to the Project Site, the Supplier sha I nolity the Procu!'ing

Entity and present the following documents to the Procurlng Entity:

(i) 0rg nal and three (3) copies of the Suppliels lnvorce showing Goods', descript on,
quantity, unit price and iotal amount,

(ii) Original and three (3) copies of delivery receipt

For purpose of this Clause the Procuring Entity's Representative at the Project Site ar,"

Vs. RJth V. Galos ard lls. Doreen S Grego'io

Delivery and Documents -

The Supplier is requrred to provide all of the following servces, lncluding additional
services, ifany, specifled in Seciion Vi. Schedule of Requ rements

a. performance or supervision of on-site assembly and/or start-up of the
supp ied Goods;

b. furnishing of tools requued for assernbly and/or maintenance of the supplied
Goods

c. furnishinq of a detailed operaUons and maintenance manua for each
dpp.opriale u,'ri o'rhe suppl ed Goods

d. performance or superuision or maintenance andlor repair of the supplled
Goods, for a period of time agreed by the parties, provided that this service
shall not relieve the Supplier of any warranty obligalions under th s Contract;
and

trainlng oithe Procuring Entitys personnel. atlhe Suppliels planl and/or on-
site, in assembly, start-up. operation, rnaintenance, andlor repair of the
supplied Goods.

fspecify' additional incidental ser'/ice requiemenis, as needed.J

lncidental Services -

e.

I

23



The Contract price for the Goods shall include the prices charged by the Suppler for
lncdental services and shall not exceed lhe prevarlng rates charged t0 other paftes by

the Supplier for simi ar services.

Spare Parts -

The Supplier is required to provide alof lhe iollowing maierials, notifcations, and

nformat on pedainrfg to spare pans manufactured or dislr buted by the Suppl er:

1. such spare parts as the Procuflng Entlty may elect to purchase from the Suppler,
provided thal this eleciion shal not relieve the Supplerofany wa(anty obligalons

under this Contract: and

2. in the event of termination of production of the spare parts:

advance notiflcaiion to the Procuring Entity of the pending termination, in

sufficient time to permit the Procuring Entity to procure needed

requirements;and

following such terrninalior, furnishing at no cost to the Procuring Entily the
blueprints, drawings, and specifications of the spare parts, if requested.

The spare parts and other componenls required are listed in Section Vl (Schedule of
Requirements) and the costs thereofare included in the conlract price

The Supplier shall cafiy sufficient invenlories to assure ex-stock supply of consumable

spare pais or components for the Goods for a petiod o'f lindicate here the tine period

specified. lf not used indicate a tine period of three tin,r-s the wanant! peiod).

Spare parts or components shall be supplied as prompiiy as possible, but in any case,

within llnserl appropnale t me periodl months of placing the order

i

lt

Packaging -
The SuppLier shall provide such packaging of the Goods as is required to prevent their
damage or deterioration during transit to their iinal destination. as indicated in this

Contract. The packaging shall be sufficient to withstand, without limitation, rough

handling during transil and exposure to extreme temperalures, salt and precipitation

during transit, and open storage. Packag ng case size and weighls shall iake inio

con sideration, where approprlate, the remoteness of ih e G ood s {inal des tinat on and th e

absence of heavy handling facilities at all poinls in transit.

The packaging. marling, and documenlation within and outside lhe packages shall

comply strictly with such special requiremenls as shall be expressly provided for in the

Contract. including additional requirements, li any, specified below, and in any

subsequent instructions ordered by the Procur ng Entity.

14



The outer packaging must be clearly marked on at least rour (4) sides as follows:

Name ofthe Procurng Entity

Nanre oflhe Supplier

Contract Descripton
FlnalDestinauon
Gross weight

Any special lifting nstructions

Any special handlrng instructions

Any relevant HAZCHEI,4 classiicaUons

A packaqing I st identirylng the contents and quantities of the package is to be placed 0n

an accessible po nt of the outer packaging if pract cal. lf not practical the packaging list is

to be placed inside the outer packaging but outside the secondary packaging.

Transportation -
Where the Supp ier is required under Contract to deliver the Goods ClF, ClP, or DDP,

transpod of the Goods to the port of desiinalion or such other named place of destinauon

in the Philippines, as shall be specified in this Contact, shall be arlanged and paid for by

the Supplier, and the cost thereofshallbe included in the Contract Price.

Where the Supplier is required undel this Conkact to transpori the Goods to a specified

place of desiination wiilrln the Philippines, defined as the Project Sile, transport to such

place of destination in the Philippines, including insurance and slorage, as shall be

specified in this Contract, shall be arranged by the Supplier, and related costs shall be

included in the conlract price.

Where the Supplier is required under Contract to deliver the Goods ClF, CIP or DDP,

Goods are to be transpoded on carliers of Philippine registry. ln the event lhat no calriel

of Philippine registry is available, Goods may be shipped by a caner whch is not of

Philippine regjstry provided that the Suppliel obtains and presents io the Procuring Entity

cerlifrcalion io this effect from the nearest Philippine consulate to the port of dispatch ln

the event that carrien of Philippine registry are available but their schedule de ays the

Supplier in its peformance of this Col]tract the period from when the Goods were iirsl

ready ior shipment and the actual date of shipment the period ol delay will be consideted

force majeure.

The Procurng Enuty accepts no liabilily for the darnage of Goods during transt other

than those prescribed by INCoTERL4S for DDP deliveries. ln the case of Goods

supplied from within the Philippines or supplied by domestic Suppliers risk and title will

not be deemed to have passed lo lhe Procuring Entity until their receipt and final

acceptance at the inal destination.

lntellectual Property Rights -
The Supplier shall indemnify the Procuring Entity against all third-pady claims ol
infringement of patenl, trademark, or induslrlal design rights arising from use of the

Goods or any part thereol



Partial paymeni is not allowed22

The inspeclions and tesis that will be conducted are aclual inspeclion and lest ng of the

deiivered
4

)6



Section Vl
Schedule of

Requirements
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Schedule of Requirements

The delivery schedu e expressed as weeks/rnonths stipulates hereafler a delivery dale which is the

date ofde ivery to the projecislte.

Lot 1 - Office Supplies (Mayor's Office)

Item
Number

Description Quantity Total
Delivered,

Weeks/Months

1
AIR FRESHENER aerosoltype, spray,

300m1
12 can 12 can

Within 30 working

days

upon supplieis
receipt

of NoUce io Proaeed

2
ALCOHOL, ethyl with moisturizers, 700/o

solut on, gallon
12 gallon 12 galon

3 BALLPEN, black, good kind, 25pcs/box 5 box 5 box

4 B0ND PAPER, A4, subs.20 70gsm 200 ream 200 ream

5 BOND PAPER, legal, subs 20, 70gsm 50 ream 50 ream

6 CLEANER, toilet and urinal, 1000m1 3 botue 3 boitle Within 30 working

days
upon supplieis

receipl
oi Notice to Proceed

7 5 pieces 5 pieces

B C0RK BoARD, wooden frame, 40x60cm 1 piece

I CORRECTION TAPE 24 pieces 24 pieces

10
DETERGENT POWDER. 47.60
qramslsachet 6 dozen 6 dozen

11 INK FOR EPSoN printer, No.003, black 12 bottle 12 bottle Within 30 woftlng
days

upon suppliels
receipt

of Notice to Proceed

12
INK FOR EPSON printer, No.003 (cyan,

maaenta & yellow) 3 boft leslset
6 bottle 6 bottle

13 1 box 1 box

14 INK REFILL forwhite board marker, black 1 bottle 1 bottle

15 PENCIL, lead with eraser, 12 pcs/box 2 box 2 box

16
PENCIL SHARPENER, desktop sharpener,
manual

l piece 1 piece
Within 30 working

days
upon suppllefs

recerpt
ol Notice to Proceed

17 PHILIPPINE NATIONAL FLAG 8 pieces 8 pieces

1B
PHILIPPINE NATIONAL FLAGLETS
(40x27cm)

10 pieces l0 pieces

19
PHOTOPAPER, high gloss. A4, 230gsm

300 microns, 20's
2 pack 2 pack

2A PUSH PIN 100 per pack 6 pack 6 pack

21 3 pcs Within 30 work ng

days

upon supplieas
receipt

of Notice to Proceed

22
SPECIALTY BoARD PAPER, 220gsm, A4.
pale cream

36 pack

23
SPEC ALTY BOARD PAPER, 220gsm.
lonq pale cream

12 pack Lt pacK

28

CLEARBO0K,legal

1 piece

INTERNET SECURITY, for 5PC

RULER, plast c 450mm 3 pcs

36 pack



Item
Number Quantity Total

Delivered,
Weeks/Months

24
STICKER PAPER, A4, high gloss, white
10s

24 pack 24 pack Within 30 work ng

days

upon suppliels
receipt

of Notice io Proceed

25 12 piece 12 piece

26
TOILETTISSUE PAPER,2 ply, 100%

recyc ed '12 rolls/pack
6 pack

27
WHiTE BOARD with aluminum frame, wall
nrount, size: 600x900mm (2x3 ft)

'1 piece 1 piece

28 WHITE BoARD MARKER, b{ack, refillable 6 pieces 6 pieces

hereby certify to comply and deliver all the above requlrements

Name of Company/Bidder S gnature over prinied name Date

29

Description

TAPE TRANSPARENT, 24mm, big

6 pack



I hereby certify to comply and deliver all the above requirements.

Item
Number

Description Quantity Total
Delivered,

Weeks/Months

1 CoPIER PAPER, A4. 8 7a'x 11 %", 70gsm,

500's
40 ream 40 ream

Wiihin 30 working
days

upon supp ier's

receipt

of Notice to Proceed

2 PVC PLAST1C RING BINDER/COIVB

BINDING forA4 s 2e,21 holes,50 sheets

capacity. black, 10mm (3/8 inch). 100

Pcsi box

3 box 3 box

Name of Company/Bidder Slgnature over prinled name Date

Schedule of Requirements

The dellvery schedule expressed as weeks/months stlpulates hereaiter a delivery date which s the

date ofdelvery to the project s te.

Lot 2 - Office Supplies (BAC)



Schedule of Requirements

The delivery schedule expressed as weeks/monihs stipulates hereafter a delivery daie which ls lhe

date ofdelvery to the proiect site.

Lot 3 - Office Supplies (MNAO)

hem
Number

Description Quantity Total
Delivered,

Weeks/Months

1 BOND PAPER, legal 10 ream 10 ream

Within 30 working days

upon supplier's receipt

of Notice to Proceed

2 12 pieces 12 pieces

3 BtNDiNG C0[,48, 1 ,/," blue 12 pieces '12 pleces

4 BLNDING COMB, 2", bIUC 12 pieces 12 pieces

5 BROoIVI, soft, tambo (thick) 2 pieces

6 BROTHER TONER CARTRIDGE, TN-

2480, b ack original toner
l piece '1 piece

Within 30 working days

upon s!pplier's receipt

of Notice to Proceed

7 CLIP BACKFOLD,25mm 10 box '10 box

B CLIP BACKFOLD, 32mnr 10 box

I 10 box '10 box

10 CORRECTION lAPE, (correction tape refill

5mmx6m press correction lape)
12 pieces 12 pieces

11 CUTTER 3 pieces

Wilhln 30 working days

upon supp!ier s receipt

of Nolice to Proceed

12 DETERGENT POWDER, 5Oq 24 pack 24 pack

13 DISH CABINET wlth 2 cabinet, multilayer

cabinet (with see-through design), 3

drawels
1 piece 1 piece

14 DOORN4AT, thick antiskid, high quality,

38x58cm
2 pieces 2 pieces

15 DOUBTE SIDED TAPE, 12mnrx3om '10 pieces 10 pieces

16 DS99 N4OP CLEANING 360" rotaiino with

spinner
1 piece 1 piece

Wilhin 30 working days

upon suppl er s receipt

of Not ce to Proceed

17 EXPANDED ENVEL0PE, long 12 pieces 12 pieces

FOLDER, ordinary, long 12 pieces 12 pieces

1S HAND TOWEL, microfiber, 30x30cm 12 pieces 12 pieces

20 INSECTICIDE. aerosol type, net conlent:

600m1
2 can 2 can

Within 30 working days

upon suppliels receipt

of Notice to Proceed

21 MASKING TAPE, 18mmx22m 5 pieces 5 p eces

22 METAL IRON N,,IESH FILE TRAY HOLDER

3-layer rack, long
2 pieces

23 SCOTCH TAPE, 1x25x24mm 10 pieces 10 pieces

31

BINDING CO[48, 1" bIUC

2 pieces

10 box

CLiP BACKFOLD,5Omm

3 pieces

18

2 piecss



Item
Number

Description Quantity Total
0elivered,

WeekslMonths

24 ST0RAGE B0X, plastic with 6 wheeLs and

lid cover, 143 llters, black
10 pieces 10 pieces

Within 30 working days

upon suppler s receipt
of Not ce to Proceed

25 TISSUE PAPER. 2-ply, 12 roll/pack 4 pack 4 pack

26 TOILET BOWL CLEANER, 1000m1 2 bott e 2 bottle

27 TRASH BAG, small45x50cm, 250 pcs/roll 2 rcll 2rol

I hereby cedify to comply and deliver all the above requirements

Name of Company/Bidder Signature over printed name Date

11



Section Vll.
Technical

Specifications



Technical Specifications

B dders must state here eithel "Comply or "Not Comply' against each of the indivldual parameters of

each Speciilcatons staung the correspondlng performance parameter ofthe equipment offered.

Lot 1 - Otfice Supplies {Mayols Office)

Item Specification
Statement of
Gompliance

1 AIR FRESH aerosol S 300m1

2 ALCOHOL. ethylvrith moisturizels. 70% so ution, ga!g!
3 BALLPEN, black, qood kind, 25pcs/box

4 BOND PAPER, A4, subs.20, 70gsm

5 B0ND PAPER, ieqal, subs.20, 70gsm

6 CLEANER,lollet and urinal, 1000m1

7 CLEARBO0K, legal

8 CORK BOARD, wooden frame,40x60cm

CORRECTION IAPE
10 DETERGENT POWDER, 47-60 qrams/sachet

INK F0R EPSoN printer, No.003, black

12
INK FoR EPSON printer, N0.003 {cyan, rnagenta & yellow)

3 bottles/set

13 INTERNET SECURIry, for 5PC

14 INK REF|LLforwhite board marker, black

15 PENCIL, lead with eraser,'12 pcs/box

16 PENCIL SHARPENER, desktop sharpener, manual

17 PHILIPPINE NATiONAL FLAG

18 PHILIPPINE NATIoNAL FLAGLETS (40x27cm)

19 PHoTOPAPER, high qloss, 44, 230gsm 300 mtcrons 20's

20 PUSH PIN 100 per pack

21 RULER, plastic 450mm

22 SPECIALTY BoARD PAPER, 220qsm, 44, pale cream

SPECIALTY BOARD PAPER, 220qsm, lonq, pale crear!

24 S-|C(ER DAPIR, 44 hqhqloss wtsite I0,
25 TAPE TRANSPARENT, 24mm, big

26
TOILET TISSUE PAPER, 2 ply, 100% recycled, 12

roLls/pack

27
WHITE BOARD with aluminum frame, wall mount, size

600x900rnm (2x3 fl)
28 WHITE BoARD I/ARKER, black, re{il]able

I hereby certify to comply and deliver all ihe above requirements.

Name of Company/Bidder

i4

DateSignature over prinled name

11



Technical Specifications

Bidders must state here either 'Comply or 'Not Complf' against each of the individual parameters of
each Specifications stating the corresponding performance parameter oi the equipment offered.

Lot 2- Office Supplies (BAC)

Item Specification
Statement of
Compliance

1 COPIER PAPER, A4, 8 %' x 11 %' , 70gsm 500 s

2 PVC PLAST C RING BINDER/COMB BIND|NG for A4 size,
21 holes 50 sheets capacty, black, 10mm (3/8 inch), 100
pcs/box

I hereby certify to comply and deliver allthe above requirements

Name of Company/Bidder Signalure over printed name Dale



Technical Specifications

B dders must state here either "Comply or 'Not Comply' against each of the individual parameters of

each Speciflcations stating the correspondlng pedormance parameter olthe equlpment offered.

Lot 3 - ofiice supplies (MNAo)

Item Specification
Statement of
Compliance

1 BOND PAPER, eqal

2 BINDtNG COr,4B, 1", brue

3 BINDING COMB, 
,1 
'/" bIUE

4 BINDING COMB,2", bIUE

5 BROOM, sofr, tambo (thick)

6 BROTHER T0NER CARTRIDGE TN-2480, black original

toner

7 CLIP BACKFOLD, 25mm

8 CLIP BACKFOLD, 32mm

9 CLiP BACKFoLD 50mm

10 C0RRECTI0N TAPE, (coffection lape refrLl 5mmx6m press

cofiection tape)

11 CUTTER

12 DETERGENT POWDER, 5Oq

13 DISH CABINET with 2 cabrnet, nrultilayer cablnet (!,!ith see-

throuqh desiqn) 3 drau/ers

14 D0ORI\rIAT, thick anti skid, hiqh quality, 38xs8cm

15 D0UBLE SLDED TAPE 12mmx30m

16 DS99 lvoP CLEANING 360' rotatinq with spinner

17 EXPANDED ENVELOPE, lonq

18 FOLDER, ordinary, long

HAND TOWEL, microfiber, 30x30cm

20 INSECTICIDE. aerosoltvDe. net content 600m1

21 MASKING TAPE, 18mrnx22m

22 l,,4ETAt IRON ]\,IESH FILE TRAY HoLDER, 3-layer rack,

lonq

23 SCOTCH TAPE, 1x25x24mm

24 STORAGE BOX, plastic with 6 wheels and lid cover, 143

Iters, black

25 TISSUE PAPER. 2-ply, 12 tolll pack

26 TOILET BOWL CLEANER, 1000m1

27 TRASH BAG, smal! 45x50cm,250 pcsfoli

Name of Companyi Bidder DateSignature over printed name

I hereby certiiy to comply and deliver a lthe above requirements.



Section Vlll. Checklist
of Technical and

Financial Documents
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class "A" Documents
Leqal Docunents

Valid Ph IGEPS Regiskation Certifcaie (Plat num lMembersh p) (all pages);

9I
Registratio0 cea(ificate from Securities and Exchange Comm ss on (SEC),

Depafiment of Trade and lnduslry (DTl) for sole prcpreiorship, or Cooperative

Development Authoriv (CDA) for cooperatives or ils equivalent document,

and
il,4ayois or Busness permit issued by the city or municpalliy where the princpal
place of business of the prospective bidder ls located or the equivalent document

for Exclusive Economic Zones or Areas;

and
Tax clearance per E.0. No. 398, s. 2005, as finally revlewed and approved by the

Bureau of nternalRevenue (BlR)

- (a)

r (b)

n (c)

! (d)

Technical Docunents

n (e) Statement of the prospective bidder of all its ongoing governn'rent and privaie

contracts, ncuding contracts awarded but not yet start-"d, if any whethersimlaror
not similar in nature and cornp exity to the contracl to be bid, a!!l

tr (0 Statemenl of the bidder s Single Largest Completed Conlract (SLCC) slmi ar to the

contract to be bld, except under condltions provided for in Sectons 2341 3 and

23.4.2.4 oI ihe 20'16 revised IRR of RA No 9184, within the relevant period as
provided in the Bldding Documents, ellt

I (S) original copy of Bid Security. lf in the forrn oi a Surety Bond, submit also a

certification issued by lhe lnsurance Commission

9I
0riginal copy of Notarized Bid Securing DecLaration;ald

I (h) Conformity with the Techn cal Specicat ons, which may include production/de ivery
schedule, manpower requirements, and/or after-sales/parts, if applicab e; and

U (i) Original du y signed Omnibus Sworn Statement (OSS);

and if appllcable, Original Notarized Secretary's Cerlficale n case of a corporaUon,
padn€rship, or cooperatrve, or 0rig nal Specia Power of Attorney of all members of
the jo nt venture giving full power and authority to its officer to sign the OSS and do

acts to represent the Bidder.

Financial Docunents
The Supplier s audited linancia statements, showing, among others, the Supp iers
total and current assels and liabllties, stamped "received' by the BIR or its duly
accredrted and authorized instituUons, for the preceding calendar year which should
not be eariier than hvo (2) years frorn the date of bld submissiont ald
The prospective bldders computation of Net Financial ContracUng Capacty
(NFcc);

9I
A committed Line of Cred t from a Universal or Commercial Bank in lieu of its NFCC
computalion.

nt)

n (k)

l8



0
Class "8" Documenls

f applicable, a du y signed joint venture agreement (JVA) in case the ioint venture

is akeady n existence;

9I
duly notarized statements from al the potentia joinl venture pafuers slating that

they will enter into and abide by the provisions of the JVA in the instance that the

bid is successful.

II. FINANCIAL COMPONENT ENVELOPE

E (m) Orginalofduysignedandaccompished Fnancial Bid Form and

! (n) Original of duly signed and accomplished Price Schedule(s).

Other docunentary requircments under RA No.9184 bs aoDlicablej

[For foreign bidders claining by reason af their countrys extension af rcciprocal

rights to Filipinosl Cetlification from the relevant government offlce of their country

stating thal Filipinos are allowed to participate in govemrnent procuren'rent activlties

for the same item or product.

Certification from the DTI ii the Bidder clarms preference as a Domesuc Bidder or

Domestic Entity.

tr (o)

tr (p)



APPENDIX "1"

Bid Form for the Procurement ofGoods
Isha be subminell with the Bidl

To

BID FORM

Proicct ldentifi cotion No.
ITB No. -0079

Ihe BAfl Chairpersor
N'lLrnicipal alovenmrcnt of Sann lrc
Pobiacion. Salla fc. lLomblon

lla!ing examincd the Philippitle Biddin-q Documents (PilDs) including thc

Supplerncntal or Bid Bullet Nunlbers thc receipt of uhicli is herebl' dull
acLnowledgecl, uc. the undetsigned. oller to

confonnity rvith the said Bidding Doculllcnts.
Prootrenent of OJlice Supplies

Lot 1 - Office Supplies (Mayor's Ofiice)

(Lot l-3) ln

Item Itemi Description Unit Price Total Amount

1 AIR FRESHENER, aerosoltype, spray, 300m1

2

3 BALLP black, ood kind

4 BOND PAPER, A4, subs.20,70gsm

5 B0ND PAPER, leqal, subs 20, 70gsm

6 CLEANER. to iel and ur na 1000m]

7 CLEARBOOK

B CORK BOARD wooden frame.40x60cm

I CORRECTION TAPE

10 DETERGENT POWDER, 47-60 grams/sachet

11 INK F0R EPSON printe., N0.003, black

12
INK fOR EPSON printer, No.C03 (cyan, magenta

& 3 bottlesiset

13 INTERNET SECURITY, fOT 5PC

14 INK REFILL for whlte board marker, black

PENClL, lead with eraser, 12 pcs/box

16
PENCIL SHARPENER, desktop sharpener,

manual

17 PHILIPPINE NATIONAL FLAG

18 PH L PPINE NATIONAL FLAGTETS (40x27cm)

19
PHOTOPAPER, hlgh gloss, A4, 230gsm 300

microns,20's

20 PUSH PlN, '100 per pack

21 RULER. plastic 450mm

,,10

Date :

ALCOHOL, ethyl wiih mo sturlzers, 70% solulion.
qalon



Item ItemlDescription Unit Price TotalAmount

22
SPECIALTY BoARD PAPER,220gsm. A4, pale

crearn

23
SPECIALTY BoARD PAPER,220gsm, ong, pale

cream

24 STICKER PAoER, 44, hiqh qloss, white 10 s

25 TAPE TRANSPARENT, 24mm, biq

26
TO LET TISSUE PAPER, 2 ply, 100% recycled.

12 rolls/pack

27
WHITE BOARD with aluminurn frame, wall mount,

size: 600x900mm (2x3 ft)

28 WHITE BoARD |\,1ARKER, black, reflllable

Total Pricc in Figures: P

lotal Price ir \l'ords:

lf orr Bid is aecepled, \\e unde ake:

a. to dclivcr thc goods in accorclancc with thc dclive+ scheclule specilied in the
Schedule ofllequirements ol the Phil\rpine Biddirlg Documents (PBDS):

Lr. ro provide a pelfbrmance securit-v in the forn, amounts, alcl $idrin thc tirncs
prescribed in the PBDs:

c. to abide bl the Bid Validil Period speciliecl iI] the l'llDs and it shall reni.xl
binding upon us at ar) time belore rhe e\pimtion oftllal period.

lJnset't lhis pdragruph i/l;oreign-A:jsiste.l Praject tith the D.\,elopnenl Pdrlner.'
Conrmissions or gratuities, if any. paid or to hc faid b,v us to agents relating to this

tsid. and to colitract e\ecution ifqe are awarded the contracl. ale listed belo$:

Narre and address Amount and Purpose of
, 
"r;\''rr 

('r.rrcf() ( olnt)ti-.i.,n,,1 gtirl,ril\

(ifnonc. statc - Nonc")

lJntil a lbrrnal Conlract is prepared and executed, this Bid. togethel \\ ith your written
acceplance lhereol'and )our Notice ofAward, shall be bindirlg upon us.

We ullderstaid thal )ou arc not bouDd to accepl rhe Lo\rest Calculaled Bid or irnr- Bi.l
lou mal rcceivc.

We ceftiry/confirm that lrc comph \yith the cligibility reLluirements pursuanl to the
I'BDS,

4l



We acknouledge that liilure to sisn cach and er,er) page ol lhis Bid lolr, irrcluding the

attached SchedUIe olPliccs, shall be a gr.trund lirr thc re.jectiot't ofour biti

Name:

Legalcapacity

Sigoatfte

Dul,y authorized to sign the Bid tbr and behalfof:

Date:

{l



APPENDIX "1"

Bid f,'orm for the Procurement ofGoods
lsha be suh iaed with tlte Bid]

Date
Project ldentificatiorl No- :

l'fB \o. -0079

To: The Br\C Chairpcrson
Nlunicipal Cor,crnmeDl of Santa Ie
Pohlacion. Santa Fe. Ron]blon

Having examincd lhe Philippine Bidding Documcnts (PBl)s) itlcluding fie Suppleme0tal or

Ilid BLrlletin \urnbers the receift of \rhich is helcbl dull'acknowledgcd, we.

rlrc undet sisned, oller r) Pt ocurene t ol O[lice Sryplies (Lol ] -3 ) in conibr-rn ill' u'1th the said

Bidding Documents

Lot 2 - Otfice Supplies (BAC)

Item Item/Description unit Price TotalAmount

1 COPIER PAPER. A4,8'ln'x 11 %",709sm 500s

PVC PLASTIC RING BINDER/COMB BINDI NG

for A4 size, 21 holes, 50 sheets capacity. black,

10mm (3/B inch), 100 pcs/box

Total Pricc in liguresr P

Toial Pricc in Words

RID FORM

tfouL Bid is accepted, rrc undeflakc:

a. to deliver the go(xls in accoLdilncc \1itll the delilel schcdule lfccit-ied in thc

Schedulc o f l{eq uLircnl ents olthc Philippi,rc uiddillg Doctr ents (PtsD!):

b. to p()\'ide a pert'ormance securil) in the lbr]r. alnounts' al]d \\ithin tLle iirnes

prcscribed in the PBDSI

c. to abidc b), the Bid Validily Pcriod speciticd in thc PBDs and it shall lcrnain

binding Lrpon us at any tilDe betirre the c\Piratiorl ofthat peliod.

flnscrt this p.h'ogt.tli1 if fotcign Assis!cLl ]'roject 1lith tlP De|eloptttpnl l'thvr:
tlorrmissioirs oI gratttitics, if an1-. paid or 1() hc pai.l b] us to agc[ts re]ati g ro this

Bid. and to contract cxecutiol-I ifwe are a$ardcd li1e contrasl. are listed belo\r:

,13



Name al)d address AlDounl alld I)urposc of
oI ascnt Curtcnc! Comn]ission or granlit]

(ilnone. statc "Note")

Until a fbmal Contract is prepared and execrltcd, this Bid, together llith -"'ou $rit1e[

acceptancc thereofand loul Notice ol A*ald. shall be binding upon Lrs.

We uDdcrstand thal You are l1ot i]ould to acc+t tile Lo\\est Calcrrlated Bid oI anl Bid

1ou rray Lcccile.

Wc cerlitir'contlrlr that $c cornpll' \\'hh the eligibilit) requiremellts Prlrsrrant to the

PBDs.

\\e aclnowledlr.e that failure lo sign cach and cver) page oftllis Bid Form, ilcluding rhe

attached Schcdule of Priccs. shall be a ground 1'or the tejection ol'our bjd.

Name:

Legal capaciqr;

Sigrlatlrre:

I)uly alrthorized to sign lhe Ilid lbl and hehall ol':

Date:



APPENDIX "I"

Bid Borm for the Procurement ofGoods
lshafi be subm redwith the Bil]

BID FORM

Date

To: 'I'he BAC Chairpelson
Mutlicipal Covemment of Santa Fe

Poblacion. Santa Fe. Ro]nblon

Having cxamincd rhc Philippinc Birlding DocLLnrcnts (PBDs) inclucling tlrc
Supplflncntal or Bid Uulletin Numhcrs . the rcccipt of which is hereby dull
acknowledged, ue, lhe undeNigned, o+Iir t<r !'t'ocurenent ol Ollice Supplies (Lot I 3l in
conlbnnit-v rrith the said Bidding Doclnnenls.

Lot 3 - Ofiice Supplies (MNAO)

Item Item/Description Unit Price Total Amount

1 BOND PAPER, leqal

2 BTNDtNG C0tr4B, 1", btue

3 B ND NG CO[,48, 1 %, blue

4 BINDING COMB, 2", bIUC

5 BROOM, soft, tambo (thick)

6 BROTHER TONER CARTRIDGE, TN-2480, black

oriqinaltoner
7 CLIP BACKFOLD,25mm
B CLIP BACKF0LD,32mm
I CLIP BACKFOLD, 50mm

10 CoRRECTION TAPE (correction tape refll

5mmx6m press cofiection tape)

11 CUTTER

12 DETERGENT POWDER, 5OO

13 DISH CAB NET with 2 cabinet, multilayer cab net
(with seelhrouqh desian), 3 drawers

14 DOORMAT, thick anlisk d, h qh quality, 38x58crn

15 DOUBLE SIDED TAPE, '12mmx30m

'16 D599l\,4OP CLEANING 360'rotaUnq with spinner

17 EXPANDED ENVELOPE, lono

1B FOLDER, ordinary, lonq

19 HAND TOWEL, microfber, 30x30cm

2A INSECTICIDE, aerosoltype, net content 600m1

21 MASKING TAPE, 18mmx22m

22 I\,1ETAL IRON I\,,IESH FILE TRAY HOLDER, 3-

,15

Project Identif-1ca1ion No. :

ITB No. 2021-007!)



Name

Legal capacity

Signature

Dulv antholizcd to sign the Bid fbr and behalfol':

Darc:

11
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Bid Securing Declaration Form
lshqll be sabr itted wirh fie B l if bindet opts to ptol,ide thi] fotrn o! bid sec rU

RIPUBI-IC OF I'HF, PFIII,IPPINI-]S)
('t rY ol, ) s.s.

BID SECURING DECLARATION
Project ldentification No.: ITB No. 2023-0079

To

l/\\'e- rhe undersilrne(1. declare that

1. lr'We rxlderstald that, accordir)g to 1'our- colditions. bicls rnr.rst bc supportcd b-y a Bid
Secu iq. rvhich may be iu the forrn of a llid Securing Declaration.

2. [,'We accepL that: (a) Lwe uill be automalically disqualilied tiorn bidding for any
procurelnenl contract rvith anl, procuring entiry for a pe od of tq,o (2) years Lrpon receipl
of -lour Blackiisting Order'; aud, (b) L/we rvill pal die applicahle fine providcd undcl
Sectiotl 6 ofthe Gui<lelines on the Use of Ilid Seculing Dcclalation, rvithin fillccn (15)
clays fronr rcccipt ofthc lvrittcn dcmand bl thc procuring entit) lbr lhe conuuissiorr ol'
acts resulting to the enlin-cenlerlt ol the birl seculing declalarion under Sections 23.1(b),
34.1. 40.1 al]d 69.l, except 69.l(f),of the IRR of RA r '\o. 91E,1: B'ithout preiudicc to olhcr
legal action the governDent rrav undertake.

3. Ii\\'e understand that this Bid Sccuring L)cclaration shall ccase to be valid on rhe

lbllorling cir-curlslances:

a. Llpon expiration of the bid validiry period, or any exter)sion thereof pursuanr ro ,your
request;

b. I am/*'e are dcclalcd incligiblc or post-disqualilicd upon receipl ofyour nutice 1ll

sdch el1icl. and (i) l^ve i'ttiled 1() tinely li1e a reqnest lbr reconsideration or (ii) l,we
flled a rvaiver to avail ofsaid right; aud

c. lamluearedeclaredthehidderwiththel,orvestCalculatecl Responsive Ilid. and lr'rve

have {irrnishcd thc pcffb[nancc sccurity and signcd thc Contract.

IN \VITNESS WHEREOF. I/Wc havc hereunto sct rnl,bur hanclls &is day o[
ilt

55

.\lllant



St,BSCRIBED .\ND SWORN to beLre mc this day of
0li. Alliant is pcrsonall-v known to me arrd uas irlentilierl bl rre

lhough conlpetent cvidence olidentii as dcfined in tiie lL)04 Rules on Noratjal Pra.tice
(A.,\,1. No. 0l-8-13-SC). Affiant exhibited to mc his,/hcr r.vitlr

2021his,/hcr Communitl- Tax Certificate No.
at Philippires

issncd on

(Norary Public)

Doo. No
Page No. _
BookNo.
Series of?013

56



FINANCIAL DOCUMENTS FOR ELIGIBILITY CHECK

,\. Surnmal} ol'the ,\pfilicanr Supplier's.lDistribulor's,'Manlrlactulcl s asscts and liabi]itics on dlc
bosis ofthe a$ached irrconrc ta)i rcrunr and lludilcd firlanci. statencnt. stanlfc.l RIICLIVID' by
thc Burcru oflntern.tl Revenue or BIR authorized clrllectiug agelt. 1br the i tedialel) precedirrg

],ear ard r cenilled cop) of Schedulc ol 1ixcd -A.sscls pa(icularll thc lisl ol'constiuction
uquiPmcllt.

1

2

Total Liabilities
4 Current I iabiiities

Net Worth (1-3)

6 Nct Wofth Capital (2-.1)

t]. lh. Ncl liinanoial Clorlracling Cxpacil) (NrCC) based on the above data is computed as lollons:

\FC(- - l(Currcn! Asscts rlirrus Curcnt l-iabilitirsl (15)l minus vrluc olall outslanding $orks
undcr ongoing oontmcLs. includirg a$,arded conracls I et 1() bc startcd.

NICC = ?

NFCC nlust be at least equal to thc ABCI

Submillcd b]

N mc olSupplier I Distributor / Nlanulacturcr
Sipnoture ol,\uthorizcd RcprcscnLati\ c

Date

NOTE

t. lll'afl enhip or Jonrl Vcntnre. each Parlrcr or Nlembcr Firm ol Joinl V.nltrrc shall subnrir thc abo\c

57

Hcrc\\,irh atrached are ccrtillcd truc copic\ ol lhc income Lar rcturn 0nd ouditcd tinxncial slatemcn!:
stamped -RLCL'IVlrD b) thc Illlt or IllR authoriT&l collccting cgrnt tirr thc immedirtch prcccdina



iiF]PI]BI,IC OI: THI] PHIT,IPPINF]S )

CI'fYlNIL]NICIPAL]'I'YO}] )S,S,

I,

AFFIDAVIT

of lcgal agc, married/single. Filipino. and rcs iding at
after having been dLrly s$.orn in aicordance rvith lar,

do hcreb) depose ard state dlat

1 I am the sole proprietor or authoriTed rcpresentative ol
rr itl trtFcc uddle,. .,r

L As the orrrer and sole proprictor., or authorized repr-cscntalive of
I har. tir't LJ,,\er . ld a.rllro,in lo .lu.

to pafiiciparc. subrnit rhe bid. end to sign
cnsllrng contract lbr

e\ecute alld perlbrn any and all acts necessaN
a d e\ccule thc

of theMuicipal (lovemment of Santa Fe- Rorrir as sho\rn ir the atkched duh notar.izcdlon,

3. is not "blacklisted" or baaed liom bidding b) the(iovernmenr of thc Philippines ot any of its agencies. ofliccs. corporalions, or Local(;ol,ernmert Ilnits. foreign sovemment/foreigl1 or intemalional linarcing institurion
\!hose blacklisting rules have bccn recogrrizcd b1- the (loYernlltenl Procul.emenl polic\
Board. itsetf rela mcm n or

with r or nd for in

)

4

6.

'7

3

Flach ol'the docltmcnts sub riltcd irl satisflcrior.r ,trf rhe btidirrg rcquiremenrs is an
ituthenric copy o1_tl:e or.iginal, conipletc, and all sraternents anci intbrination provicled
ihcrei arc true and con.ect;

its duly auahoriTed represenlative(s) to
is arthorizing the Heacl of the lrocurine Lutit\, oI
rel il,.r allthe doaumcnts submilled:

Thc orlncl or sole plopr:ielor is not related ro the Head offhe pl.octrring [ntifl. rncmhers
of rhc Ilids and A\\,alds Committcc (BAC). the Technical Wor.t<ing C;rirLrp, and tnc n,+C
Secretariat. the hcad of the projcct Managentent Of'flce or thc inrl_user unit, ancl theproiecl consultants bJ consarguinir\, or a1I;iI up to the rhird civil deereej:

Uniform Guidelines on Blacklistingi

ii a\^ar( ol rnd ha. ,rndcn.rkqn rh( rc.por..ihilrlie,.1,
lippin. llitJ,linq D.(r.,lenr\. s hi..h ircl.rdes:

contplics !\ith existing lahor laws and standardsi and

a Bidder in cornpliance t\, irh fte phi

58

Omnibus Sworn Statement (Revised)
lshall be submiaen wilh the B lJ

Special Pover of Attonle) ;



a. C.retirll! exanining all olthc Biddirg Documeitsl
b. Acknowledgirg all conditions. lo.al or olherwise, aflecting the iDlplementalion of

the Collllacti
c. \'laking ao estimate ofthe lacilitics available and needcd lbr the contmct lo hc hid- il

au-v; and
c1. lnquiring or seoudng SupplenlcntalrBid Bulletin(s) issLLed for ihc

9 did not give or pa) directl) or indirectly, an)

commission, anoont, f'ce, oL anv lomr o1'consideralion. pecunialy or otherwise. to any

persofl or oltjciai. pe$onncl or replescntali\e of thc government in rciation to an\

procuremenl Project or activit\'.

case t was m&de to of
oblisations and underlakinqs in the contract shall he su{ficient p to constitute

10.

criminal iabilitv for o lEstafa) or the eommission of frarrd with

poyment bY a person or entitv under an involvins e dutv to
deliver ce in qoods or to the orciudice of the nublic and thc ment

ofth€ nrrsoant to Articlc 315 Act No. 3815 s. 1930. as ded. or the

Revised Pcnal Code.

IN WrINESS WtlliREOF. I ha\,e hereunto set l11) hand this da) of
202i at Philippioes.

Al'llant

SLTBSCI{BED AND SWOltr\- lo betbre r1c rhis
702'l Atliant cxhibited lo me his/her

day of

wirh his,/hel Community Tax Certificale No
l0ll at Philippines.

issued on

tNotarr Putblic)

Doc No.
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